
Supplier Side Add A Tax Document Job Aid: 

Step 1: Log into the HICX platform using your Okta Credentials
Step 2: From the HICX Dashboard, select “company profile” from the task board on 
the left side

Step 3: Right next to “Legal Entity” click “Update”

Step 4: Under “Tax Information” you can fill out and upload your tax information

Step 5: Once done scroll to the bottom and click “Submit”


